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3rd ACADEMIC YEAR PRACTICUM TASKS 

(160 hours)
1. Learning Social Work Methods, Procedures and Skills 

In the 3rd year practical work is different from the voluntary work undertaken in the 1st and 2nd years – it is designed for learning the methods, procedures and skills of professional social work. During the practicum 3rd year students will try out and document the following skills and procedures:

1.1  Use of Skills in:
· conversation (minuting and analysis of conversation)

· writing (social report or profile – presentation of the user and their life situation including their views and visions)

· field-practicum (home visits – research presentation of the visit as a method, foregrounding the method and the course of the visit rather than the user's living conditions)

1.2. Mastering of Procedures:

is evident from the description of the student's own work with the user, exceptionally with the group. The presentation of the selected case should include:

· a joint evaluation of the situation 

· the aims and work plan agreed on

· an evaluation of the aims achieved

The case analysis reflects the student's sensible use of instructions for the following procedures from the Catalogue of Social Work: 

· establishing the contact and the working relationship (establishing the mandate and the unique working project)

· risk management (risk assessment and risk-reduction plan) 

· evaluation and empowerment (strength assessment and empowerment plan)

· research of the life world and resources in the environment (eco-map, individual plan for achievement of the desired aims – support, independent life etc.).

The presentation and analysis of the chosen case must include at least two of the four stated procedures.

1.3. Legal evaluation of the chosen case (in one of the compulsory or elective tasks special attention should be paid to the legal and methodological approach taken; the case should be evaluated from the legal aspect by finding and using suitable legal resources and comparing the existing situation with its legal regulation).
2.  Intervision meetings: During the practicum the intervision method is used by students and their colleagues through participation in four intervision meetings (part-time students at a minimum of two meetings), where a consideration of their own problem and at least one problem of a colleague from the group are compulsory. During the intervision meetings and their minuting the materials which students received in the academic subject Supervision in Social Work should be used.

3. Practicum Journal: students keep records of all tasks and jobs carried out during practical work, meetings with the users and advisors at the placement base, meetings of the mentor groups at the Faculty, meetings of intervision groups and all other practicum-related events; besides being designed for keeping records of what is going on during the practicum the practicum journal is primarily designed for a reflection on the student's own experience.

4. Participation in the group at the Faculty of Social Work: Mentor groups hold meetings before the beginning of and during the practicum (regular students meet at the end of the first and third consecutive weeks, and part-time students meet as agreed with the mentor), and after it ends.

5. Practicum Final Report: After the practicum finishes, the students prepare the final report and evaluate it together with their colleagues in the mentor group or exceptionally only with the Faculty mentor which normally happens by the time of the first exam term and after the one-month practicum has concluded (with the exception of those projects continuing for several months). The student submits a copy or summary of the final report, without the practicum journal or attachments, to the placement site mentor.

CONTENTS OF THE 3rd YEAR PRACTICUM FINAL REPORT 

1. Organisational, Legal and Social Context of the Practicum

1.1. Short presentation of the placement site (organisation, service, society)

1.2. Mission of the organisation (service, society)

1.3. Review of the tasks carried out by the placement organisation 

1.4. Organisational scheme of the organisation, number and structure of performers of 

       services or programmes

1.5. Legal framework of operation: state the basic legislation which governs the 
       operation of the placement organisation

1.6. Specific characteristics of the social and closer local environment important for the 

       organisation's work and for the understanding of its working context 

2.  Expert Work with Users 

2.1. State the social work services or programmes you were acquainted with 

       during the practicum

2.2. Present the needs and characteristics of service users and the nature of work with them 
       (pay attention to the matching of needs and services, the possibilities of choice and 

       users' own decisions) 

2.3. Methods of expert work: state the social work methods and skills most commonly used at 
       the placement site (or in the specific field with which you were better acquainted)

2.4. Theoretical basis: state the theoretical concepts which form the basis for the use of 
       specific methods and competencies of social work with users

3. Demonstration and Evaluation of the Implemented Tasks (Procedures and Skills) 

    within the Practicum

Describe the chosen example of help offered to user or user system in which you have directly participated, that is you not only indirectly observed the helping process but were personally involved in the course of work and planned, carried out and evaluated individual tasks together with your on-site instructor as agreed. Describe an example of help so that individual phases of the working relationship are recognisable.  

Show the use of at least two to four procedures you used in your chosen case or in another case in your practicum (apart from establishment of the working relationship also present an analysis of the user's lifeworld and resources assessment, empowerment and risk assessment) and describe and assess the use of all three skills which are compulsory and need to be tried out during the practicum in the 3rd academic year (conversation, outreach, record-keeping).

Present the legal and methodological approach; evaluate the case also from the legal aspect so that you find and use appropriate legal resources and compare the existing situation with its legal regulation.

Pay attention to the course of making agreements, the setting of goals, research into resources and means, planning and continuous evaluation of what has been achieved. 


In the analysis of the stated procedures and skills use manuals and the study materials for the practical work you received within preparations for the practical work and which are accessible on the Internet.

 4. Assessment of Your Own Work, and Knowledge and Skills

4.1. Reflection of one's own work at the placement site: what you planned to achieve and what you actually achieved; where did you find your advantages, strengths, where were you able to work effectively; your possible weak points. 

4.2. Assessment of the acquired knowledge and skills: which knowledge and 

skills did you try out or acquire; describe which knowledge and skills you wished to acquire but did not succeed with – pay special attention to the methods and skills you are required to try out.
4.3. Assessment of the support you obtained: How did you lean on your mentors (on-site and at the Faculty) and colleagues in the mentor and intervision groups in the acquisition of your knowledge and skills; how did you get help from any other people (other supervision groups, experts and similar)?   

4.4. What changes would you propose regarding the organisation and implementation ofpractical work in the third year to the: a) placement organisation; and b) practicum

       co-ordinator and mentor at the Faculty of Social Work?
5.   Compulsory Attachments to the 3rd Year Practicum Final Report

5.1. Intervision reports (four; part-time students a minimum of two, and a joint evaluation 
       report)

5.2. Practicum Journal (for the mentor's insight only)

6.  A Copy or Summary of the final report without any attachments should be submitted by 
     the student to the mentor at the placement site.
Manuals

The following list includes the basic and some complementary manuals; for the implementation of individual tasks other sources and instructions may be used
· Vito Flaker (2003): An Outline of the Methods of Social Work: Introduction in the Catalogue of Tasks of Centres for Social Work. [Oris metod socialnega dela:Uvod v Katalog nalog centrov za socialno delo]. Ljubljana, Faculty of Social Work, Community of Centres for Social Work of Slovenia

· Vito Flaker (1997), Teams as a Way of Interdisciplinary Co-operation [Timi kot način interdisciplinarnega sodelovanja]. Journal of Social Work, 36, 1:3-13

· Vito Flaker (1994), Taking Risk [Tveganje]. Journal of Social Work, 33, 3:189-196

· Vida Miloševič Arnold, Milko Poštrak (2003), Introduction to Social Work [Uvod v socialno delo]. Ljubljana: Študentska založba Student Publishing House 
· Darja Zaviršek, Jelka Zorn, Petra Videmšek (2002), Innovative Methods in Social Work: Empowerment of People Who Need Support for an Independent Life [Inovativne metode  v socialnem delu: opolnomočenje ljudi, ki potrebujejo podporo za samostojno življenje]. Ljubljana, Študentska založba Student Publishing House
· Vida Miloševič Arnold, Marta Vodeb Bonač, Doris Erzar Metelko, Miran Možina (1999), Supervision. – Actionable Knowledge [Znanje za ravnanje]. Ljubljana: Social Chamber of Slovenia

· David and Althea Brandon, (1992), Practical Manual for Work with People with Special Needs [Praktični priročnik za delo z ljudmi s posebnimi potrebami]. Ljubljana: School for Social Workers, Faculty of Education
· Tanja Lamovec (1994), Advocacy as a Form of Counselling [Zagovorništvo kot oblika svetovanja] Journal of Social Work, 33, 2:107-114

· Gabi Čačinovič Vogrinčič (2003), The Language of Social Work [Jezik socialnega dela]. Journal of Social Work 42, 4-5:199-204

· Gabi Čačinovič Vogrinčič (2002), The Working Relationship Concept in Social Work [Koncept delovnega odnosa v socialnem delu]. Journal of Social Work, 41, 2:91-96 

· Bernard Stritih, Miran Možina (1998), New Strategy of Help in Social Work: Study Material for the Subject Theories of Help [Nova strategija pomoči v socialnem delu: Študijsko gradivo za predmet Teorije pomoči]. Ljubljana: School for Social Workers 

· Lea Šugman Bohinc (1997), Epistemology of Social Work [Epistemologija socialnega dela]. Journal of Social Work, 36, 4:289-308

· Lea Šugman Bohinc (2000), Cybernetics of Change and Stability [Kibernetika spremembe in stabilnosti]. Journal of Social Work, 39, 2:93-107

· Srečo Dragoš (1997), Action Project: A Manual for Implementation of the Project and Writing of the Project Task [Akcijski projekt: priročnik za izvedbo projekta in izdelavo projektne naloge.] Ljubljana: School for Social Workers 

· Rosemary Randall, John Southgate (1988), Group Dynamics in the Community [Skupinska dinamika v skupnosti], Ljubljana: Association of Cultural Organisations of Slovenia ZKOS, School for Social Workers
For manuals regarding individual skills, see www.fsd.si/gradivo.
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