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4th ACADEMIC YEAR PRACTICUM TASKS 
(160 hours)
The aim of the 4th year social work practicum is for students to get acquainted with organisational and communal aspects of social work, as well as project work, group work and team work methods and skills. 4th year practicum tasks and obligations include the following: 

A. Social work skills and procedures tried out by students during the practicum: 

All compulsory and no less than two elective skills or procedures are tried out and the record of their use is kept in the students' practicum journal and in the practicum final report.

a. Compulsory Skills and Procedures

1. Planning and Organisation of a Student's Own Work
A practicum plan is made by the student before and at the start of the practicum and in agreement with the Faculty mentor, the on-site instructor and other participants and is then presented and confirmed at the mentor group consultations before the beginning of and during the practicum. Students' planning of their own work is the basis for further development and evaluation of their practicum.

2. Planning and Implementation of a Community Project or a Small Innovation During the Practicum (see Instructions for a Community Project)
The planning, preparation and implementation of a community project which are carried out within the academic subject Community Social Work are not necessarily related to the one-month practicum period at the chosen placement site; however, if the one-month practicum is directly related to the project planned within Community Social Work or any adequate subject in a chosen elective field, the practicum plan should also include the plan of the chosen community project. 

If the planned community project is not related to the practicum at the placement site, a small project innovation should be planned and at least partly carried out during the practicum based on the preliminary evaluation of the existing programme or work of the placement agency, and the assessment of the need for changes in its existing activities, services, methods of work and similar. 

3. Team or Group Work (Co-operation in a Team or a Group); including the minuting of working team or group meetings:  (see the additional instructions)
4. Field work at a public or institutionalised practicum site (see the additional instructions)
5. Legal evaluation of the chosen case (in one of either compulsory or elective tasks special attention is paid to legal and methodological approaches; suitable legal sources are found and used for a legal evaluation of the case, and the existing situation is compared with its legal regulation). 

b.   Elective Tasks

In accordance with the 3rd year practicum plan, students can decide to acquire and use individual specific social work skills and procedures related to their practicum plan or to learn more general social work skills and procedures which they have so far not used or want to acquire better knowledge of them. The use of no less than two elective skills or procedures is to be recorded in the practicum journal  (for individual procedures or skills, see the additional instructions):

-  Individual planning

-  Conversation with someone with dementia

-  Critical reflection of a media report on marginalised groups

-  In-depth knowledge of conversation and record-keeping skills

-  Home visit

-  Development of the working relationship 

-  Research into the user's lifeworld

-  Empowerment 

-  Risk analysis

B.  Intervision Meetings: during the practicum students try out the intervision method at three intervision meetings with their colleagues (part-time students at no less than two meetings) where their own problem and at least one problem of a colleague from the group are considered. During the intervision meetings and in the minuting of them they make use of the materials received within the academic subject Supervision in Social Work.

C. Practicum Journal: all tasks and jobs carried out during the practicum, meetings with the users and the placement site instructors, meetings of the mentor groups at the Faculty, meetings of the intervision groups and all other practicum-related events should be recorded by students in the practicum journal, which is primarily designed to include reflections of students' own experiences as well as information on what is going on during their practical work.

D. Co-operation in the Mentor Group at the Faculty of Social Work: Mentor groups have no less than two meetings before the beginning of and during the practicum, taking place at the end of the first and third practicum weeks, and after the practicum finishes.

E. Practicum Final Report: After the practicum finishes the students prepare their final report and evaluate their practicum together with their colleagues in the mentor group or, exceptionally, only with the Faculty mentor, which normally takes place by the time of the first exam term and after the one-month practicum concludes (with the exception of those projects which continue for several months). A copy or summary of the final report, without the journal and attachments, is submitted by the student to the placement site mentor.

INSTRUCTIONS FOR MAKING THE 4th ACADEMIC YEAR PRACTICUM PLAN 

Your practicum plan should include a list and a short description of tasks you plan to perform during the practicum in agreement with the Faculty mentor, placement site mentor and other participants. Practicum planning is a process so the first draft of your work plan, which you will prepare before the beginning of practicum, will be complemented during it. The final report should demonstrate complements or changes to the original plan which are to be included as attachments to the final report.

Scheme for Making the Plan:

Student's Name and Surname:

Faculty Mentor:

Placement Site:

Placement Site Mentor: 

Date of making the original plan:

The work plan should include: 

1. A short conceptual plan of a community project or a small innovation which you intend to carry out during the practicum and assessment of their feasibility.

2. Presentation of the planned activities and the feasibility assessment to the team or group.

3. Presentation of the specific elective skills or procedures you intend to learn or try out, and an assessment of the possibilities of their use.

4. A short presentation of the specific field within which you wish to compare an existing situation with its legal regulation. 

5. An estimation of other conditions, opportunities and potential obstacles to implementation of your plan within the practicum period (a feasibility assessment). 

The student's signature:

Your original plan made at the beginning of the practicum will be complemented (chronologically) with all relevant documents, correspondence and changes to the plan!

CONTENTS OF THE 4th ACADEMIC YEAR PRACTICUM FINAL REPORT

1. Organisational, Legal and Social Context of the Practicum

1.1. Short presentation of the placement site (organisation, service, society)

1.2. Mission of the organisation (service, society)

1.3. Review of tasks carried out by the placement organisation 

1.4. The organisation's organisational scheme, number and structure of performers of services or 

       programmes.
1.5. Legal framework of the organisation's operation: state the basic legislation governing its 
       operations.
1.6. Specific characteristics of the social and closer local environment which are important for the 

       organisation's operations and for understanding its working context. 

2. Evaluation of Services or Programmes and Expert Work with the Users

2.1. Who is addressed by the services or programmes, how are the needs of the target 

        population being met; the user’s perspective and user’s participation; which needs are not being 

        covered?
2.2. Analysis of spatial and organisational aspects of work with the users – adequacy of and access to 

       premises and working hours of the services; other material and organisational conditions for 
       service implementation; co-operation of individual organisational units and participation of       
       different experts (work of expert teams) and volunteers in work with users; 

2.3. Expert role of social work: state and problematise the use of social work methods and skills 

       employed in implementation of individual services or in work with users 
       (including voluntary work)

2.4. Present and problematise the use of the basic theoretical concepts of social work applied in social work at the placement site.
2.5. Expert support and leadership: the organisation and implementation of supervision; implementation of leadership and quality control of services.
3.  Student's Evaluation of their Own Work, Acquired Knowledge, Skills and Experiences

3.1. Written presentation and reflection of your own work at the placement site: describe 

       your original plans vs. what you have managed to try out and experience; describe your most 

       important achievements during the practical work. 

3.2. Assessment of the acquired knowledge, skills and experiences: which social work 

       knowledge and competencies you have acquired; which you still wish to acquire but did 
       not; what are your good sides, where do you need more knowledge and experience.
3.3. Assessment of the support received at the placement site (from the mentor, others) 
       and at the Faculty (Faculty mentor, colleagues in the mentor group, colleagues in the intervision

       group) and 

       elsewhere (such as other supervision groups, other experts, users etc.)   

4.  Comparison of the Practicum in All Four Years and a Look Ahead

4.1. A look back: what did you acquire during the practicum within your studies – in general and in 

       each academic year?
4.2. How did the practicum contribute to your changed views of social work?
4.3. How do you estimate the organisation and implementation of the practicum at the Faculty of 

       Social Work in all four years; what changes do you propose to the Faculty Board, the practicum 

       co-ordinator and Faculty mentors?
4.4. A look ahead: what are your expectations in regard to employment and education; where do you 

      see yourself as a social worker in the near and distant future? 

5. Documentation of the Compulsory and Elective Social Work Procedures and Skills used
     in your work: compulsory attachments to the 4th year practicum final report     

5.1.  Presentation and Evaluation of a Community Project or a Small Innovation within  

The Practicum

Describe and evaluate the project, the organisational innovation or help given to the user system which was complemented by your innovation. The precondition for the presentation and evaluation of the project, innovation or help case is your direct participation, which means that you not only indirectly observed the work but participated actively in the planning, implementation and evaluation of tasks defined in agreement and co-operation with your on-site instructor. The community projects planning and evaluation instructions as well as those for the use of other skills and procedures you have tried out in the presented case should be reasonably employed in your analysis of the project, innovation or help case. The skills and procedures you used should be presented and assessed, with all other documentation being attached (invitations, notes, evaluations and similar). The presentation should demonstrate the course of action, its contents and chronology, from the identification of needs, goal-setting and planning to the realisation of the agreed aims . The results and experiences should be evaluated from the aspect of different participants in the project or the helping process. Also in the help given to an individual or family attention should be paid to organisational factors and the proposed innovation (for example, in regard to the organisation of work, access to information, access to and the quality of services, possibilities of choice and user participation, problems of employees and similar).

5.2.  Demonstration and Analysis of Co-operation in the Team or Group

         Evaluate your participation in the team or your work in the group (in accordance with the 
         manual on team work or the manual on group work)         

5.3. Minutes of a Chosen Team or Group Meeting 

5.4. Account and Analysis of Field Work at a Public or Institutional Site 

       (see the additional instructions)
5.5. Legal Evaluation of the Chosen Case

5.6. Documentation of the Use of No Less than Two Elective Skills or Procedures

5.7. Intervision Reports (four intervision reports for full-time students and no less than two intervision reports for part-time students) and Their Joint Evaluation

5.8. Practicum Journal (only for the mentor's insight)

6.  A Copy or Summary of the final report, without attachments, should be submitted to the mentor at the placement site.
Manuals 

· Srečo Dragoš, Simona Žnidarec Demšar (2005), Action Project in the Community: A Manual for Implementation of the Project and Writing of the Project Task [Akcijski projekt v skupnosti: priročnik za izvedbo projekta in izdelavo projektne naloge.] Ljubljana: Faculty of Social Work 

· Vito Flaker (2003): An Outline of the Methods of Social Work: Introduction in the Catalogue of Tasks of the Centres for Social Work. [Oris metod socialnega dela:Uvod v Katalog nalog centrov za socialno delo]. Ljubljana, Faculty of Social Work, Community of Centres for Social Work of Slovenia

· Vito Flaker (1997), Teams as a Way of Interdisciplinary Co-operation [Timi kot način interdisciplinarnega sodelovanja]. Journal of Social Work, 36, 1:3-13

· Vito Flaker (1994), Taking Risk [Tveganje]. Journal of Social Work, 33, 3:189-196

· Gabi Čačinovič Vogrinčič, Leonida Kobal, Nina Mešl, Miran Možina (2005), Establishing the Working Relationship and Personal Contact. [Vzpostavljanje delovnega odnosa] Ljubljana: Faculty of Social Work

· Darja Zaviršek, Jelka Zorn, Petra Videmšek (2002), Innovative Methods in Social Work: Empowerment of People Who Need Support for Independent Life [Inovativne metode  v socialnem delu: opolnomočenje ljudi, ki potrebujejo podporo za samostojno življenje]. Ljubljana, Študentska založba Student Publishing House
· Rosemary Randall, John Southgate (1988), Group Dynamics in the Community [Skupinska dinamika v skupnosti], Ljubljana: Association of Cultural Organisations of Slovenia, School for Social Workers
· David and Althea Brandon, (1992), Practical Manual for Work with People with Special Needs [Praktični priročnik za delo z ljudmi s posebnimi potrebami]. Ljubljana: School for Social Workers, Faculty of Education
· Vida Miloševič Arnold, Marta Vodeb Bonač, Doris Erzar Metelko, Miran Možina (1999), Supervision. – Actionable Knowledge [Znanje za ravnanje]. Ljubljana: Social Chamber of Slovenia

· Marija Ovsenik (1995), Management for Social Work [Management za socialno delo I]. Ljubljana: School for Social Work 

· Tanja Lamovec (1994), Advocacy as a Form of Counselling [Zagovorništvo kot oblika svetovanja] Journal of Social Work, 33, 2:107-114

· Gabi Čačinovič Vogrinčič  (2003), The Language of Social Work [Jezik socialnega dela]. Journal of Social Work 42, 4-5:199-204

· Gabi Čačinovič Vogrinčič (2002), Concept of Working Relationship in Social Work [Koncept delovnega odnosa v socialnem delu]. Journal of Social Work, 41, 2:91-96 

· Bernard Stritih, Miran Možina (1998), New Strategy of Help in Social Work: Study Material for the Academic Subject Theories of Help [Nova strategija pomoči v socialnem delu: Študijsko gradivo za predmet Teorije pomoči]. Ljubljana: School for Social Workers 

· Lea Šugman Bohinc (1997), Epistemology of Social Work [Epistemologija socialnega dela]. Journal of Social Work, 36, 4:289-308

· Lea Šugman Bohinc (2000), Cybernetics of Change and Stability [Kibernetika spremembe in stabilnosti]. Journal of Social Work, 39, 2:93-107

· Vida Miloševič Arnold, Milko Poštrak (2003), Introduction to Social Work [Uvod v socialno delo]. Ljubljana: Študentska založba Student Publishing House
For manuals regarding individual skills see www.fsd.si/gradivo.
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